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Rationale:
We recognise the need for our students to be exposed to a wide range of extra curricular opportunities within the local and global community.   This is particularly important as we serve an isolated, rural catchment area.  We encourage all our students to take advantage of our extensive extra-curricular provision.  We encourage staff to offer educational off-site and on-site activities, all of which require funding.  Some of these activities fall outside the normal day-to-day operation of the School and its Public Funds.  School (non-public) funds are therefore required to enable these activities to take place.  

Objectives:

Subject to the conditions below, the Governors authorise the establishment of the Pewsey Vale School Fund:

· Parents and others are invited to contribute

· Expenditure must be properly controlled
· The accounts will be regularly audited.

The funds raised for an activity may be used for transport, entrance fees, supply cover, equipment, insurance and any other service or supply that is necessary to ensure the safe and satisfactory conduct of the activity.   
Policy in Practice:

1. The Headteacher, Deputy Headteacher and Bursar shall be ex officio administrators of the School Fund, with the Bursar acting in an executive capacity in its daily operation.  

2. Accounts shall be maintained with a bank approved by the Finance & Facilities Committee for the purpose of administering these funds.  Cheques will be signed in accordance with the Bank Mandate approved by the Finance & Facilities of the Governing Body.
3. Accounts shall be audited annually, usually as at 31 August, and presented at the next meeting of the Finance & Facilities Committee.

4. The Bursar, Finance Officer and activity leader must ensure that a book-keeping account is maintained for each activity
(a) Such an account can overdraw only if the activity is specifically for the benefit of the School’s students.

(b) The banking facility for such an activity must not lead to bank charges being applied generally.  Any specific charges should be levied to the activities’ own account.

(c) Once all financial transactions have been completed:

1. Significant credit balances should be returned to those who contributed to the activity.

2.  Where this is not cost-effective due for example to the numbers or cash sums involved, the balance may be:

a. Held in the name of the responsible department (for future similar activities).
b. Be passed, via the General Purpose Fund, to the Parents Teachers & Friends Association (PTFA).   
5. The funds may receive payments from parents and others for an activity etc which, being educational, may be paid for by the School’s public funds and thus be exempt VAT.  Proper procedures must be in place to account for this.

6. These funds may be wound up by resolution of the full Governing Body.  Any net assets of the funds shall be applied for the general benefit of students at the School.  

This policy should be read in conjunction with the Policy on Charges and Remissions.

Signed:  ……………... ...................... (Headteacher)   

Date: ……………………………………

Adopted by the Governing Body:

Signed: ………………………………. (Chair of Governors)
Date: ........................................………
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